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ALAKOFF

Working Time Regulations Policy Statement

We, the management of Malakoff Limited, are fully committed to comply with the Working Time Regulations 1998 and its
subsequent amendments.

Definitions

‘Child Worker’ shall mean any person between the age of 13 and school leaving age.

“Young Workers’ shall mean any person of at least school leaving age but less than 18 years of age.
‘Adult Workers’ shall mean any person 18 years of age or over.

Working Week

Adult Workers

An employer must take all reasonable steps to ensure that a worker's average working time, including overtime does not exceed
48 hours for each 7-day period over an average 17-week period. Where workers exceed the above, they are required to
complete an opt-out letter indicating that they agree to exceed the 48-hour limit.

Young Workers

A young worker’s working time shall not exceed:
(a) Eight hours a day; or

(b) 40 hours a week.

Child Workers
A child can work during the following times:
During school weeks:
*  between 0700 and 1900 but not during school hours on days the child has to be at school.
s up to 2 hours on a school day, but only for one hour before school and not more than 12 hours in a school week,

On a Sunday:
e upto 2 hours.

On Saturdays, and on weekdays during school holidays:
* if under 15 years old, a child can work up to 5 hours a day, to a maximum of 25 hours in a week when they don’t have to
attend school.

» if over 15 years old, a child can work up to 8 hours a day, to a maximum of 35 hours in any week when they don’t have to
attend school.

Rest Periods
Adult Workers
Adult workers are entitled to:
(2) Between working days - 11 consecutive hours of rest between finishing work and starting work.
(b) Between working weeks - 24 consecutive hours of rest in every 7 working days or 48 consecutive hours of rest in every 14
working days.

Young Workers
Young workers are entitled to:

(a) 12 consecutive hours of rest in each 24-hour period; and
(b) 48 consecutive hours of rest in each 7-day period.
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Child Workers

A child must have at least a two week period in every year when they are not at school and do not do any work.

ALAKOFF

Rest Breaks
Adult Workers
A rest break of 20 minutes is to be given if the working day exceeds 6 or more hours for adults.

Young Workers
A rest break of 30 minutes is to be given if the working day exceeds 4 % or more hours for young workers.

Child Workers
Child workers must be allowed a rest break of one hour in any day where they work for four hours or more.

Paid Annual Leave
Adult Workers and Young Workers
All workers are entitled to 28 days paid leave in each year.

If you require expansion of the above, please contact one of the Directors.

The policy will be reviewed every two years and updated as and when any new regulations or processes are introduced within
the company.

Signed By: : Dougie Stevenson, Director

Date: 25" April 2024

Endorsed By: Colin Duncan, Director
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